PUBLICHEALTH
healthier together

BOARD OF HEALTH
Thursday, August 14, 2025, at 12:00 pm
Dr. Johnson Conference Room
2570 4™ St. SW, Ste 1, Mason City, lowa

Join the meeting now
Meeting ID: 265 273 716 141
Passcode: wZ2hq3QK

Mission: Supporting healthy communities through prevention, promotion, and protection.
Vision: A safe and healthier tomorrow
Values: Collaboration, Innovation, Adaptability, Social Responsibility, Financial Stewardship

AGENDA

I.  CalltoOrder
Il. Introductions and Recognition of Guests and/or New Employees
. Approve August 14", 2025, Agenda
\A Approve June 12", 2025, Minutes
V. Service Awards: Shanna Northrup 15 years (not present)
VL. External Agency Presentation: Webster Co Public Health iSmile, Lezah Hanson

VII. Staff Presentations
a. Positive Youth Development, Betty Krones
b. Periodic Review of Foodborne lliness & Injury, Daniel Ries &/or Jodi Willemsen

VIII. Old Business
1. Action ltems

2. Discussion Items
a. Bennett Dangerous Dog Update

IX. New Business
1. Action Items
a. Consider Nuisance Ordinance for Approval
b. Consider Personnel Manual Changes
c. Consider Permanent Part-Time Employee Vacation Policy
d. Consider Radon Monitor Testing Fee

2. Discussion Items
a. Board of Health Terms Ending this Year
b. Board Member Education Requirement
c. Medical Provider Update
d. Grants & Contracts Signed on Behalf of the Board of Health


https://teams.microsoft.com/l/meetup-join/19%3ameeting_NTg1NWYyMTEtYjZiMC00N2MxLWE1NDYtYTI5NWZjYTc3OWMx%40thread.v2/0?context=%7b%22Tid%22%3a%225b96ba42-2a80-49e6-b2a4-2378e4ce77bd%22%2c%22Oid%22%3a%224b24e589-12e9-432e-8da7-36dec74a925b%22%7d

e. Finance Update
f. Management Team Highlights
X.  Adjournment



PUBLIC
HEALTH

Cerro Gordo County Board of Health
Thursday, June 12, 2025

MINUTES
Present: Dave Moore, Chair
Lisa Koppin
Carl Ginapp
Jim Aberg
Absent Tonya Gray, MD, Vice Chair
Staff: Kara Vogelson, Public Health Director

Karen Crimmings, Deputy Director, Disease Prevention Manager
Marcy Strasheim, Administration Manager

Kelli Gerdes, Population Health Manager

Jodi Willemsen, Environmental Health & Preparedness Manager
Lisa Losen, Home Care Aide Manager

Dan Ries, Senior Environmental Health Specialist

Mahayla Faust, Environmental Health Specialist |

The meeting was called to order at 12:00 p.m.

Introduction & Recognition of Guests and New Employees:

Miranda Kracke, Allen Child Protection Center, Wendy Noel and Carla Miller with North lowa
Community Action Organization and Mahayla Faust, Environmental Health Specialist |,
introduced themselves to board members.

A motion to approve June 12, 2025, agenda was made by Carl Ginapp, second by Jim Aberg.
Motion passed.

A motion to approve April 10, 2025, minutes was made by Lisa Koppin, second by
Carl Ginapp. Motion passed.

Service Awards:
A 5-year service award was presented to Jeremy Otto, Marketing & Public Information Officer
by Dave Moore on behalf of the Board.

External Agency Presentation:
Miranda Kracke, Allen Child Protection Center, provided an overview of the programing and
activities carried out over the last year for Allen Child Protection Center. Board members



requested details on how much of the agency's budget is used by Cerro Gordo County

residents.

Carla Miller, Health & Nutrition Director with North lowa Community Action Organization
provided an overview of the programing and activities carried out over the last year within the
Women, Infants & Children (WIC), Family Planning, and Healthy Pregnancy programs.

Wendy Noel, First Five Director with North lowa Community Action Organization, provided
the board with an overview of the programming and activities that have been carried out over
the last year within the First Five program.

Old Business:

1. Action Items

a.

Consider Lease Extension for CG Public Health for Approval:

Lisa Koppin made a motion to sign the updated lease agreement as
presented that includes the update to exercise the second renewal
option by April 30t", 2029, seconded by Jim Aberg. Motion passed
unanimously.

2. Discussion ltems

a.

New Business:

None

1. Action ltems:

a.

Consider Quarterly Reports for Approval:

A motion to approve quarterly reports was made by Jim Aberg, second by
Carl Ginapp. Motion passed.

Consider FY26 Budget for Re-Approval:

Kara Vogelson provided an overview of the revised fiscal year 2026
budget proposal requesting $2,061,857 in tax support money from the
board of supervisors, an increase of $67,236 from the budget approved in
December. Projected expenses for 2026 are $5,604,748 with projected
revenue of $3,415,783 and $127,108 of the department’s fund balance
will be used to balance the budget. A motion to approve the fiscal year
2026 budget was made by Carl Ginapp, second by Lisa Koppin. Motion
passed.

2. Discussion ltems:

a.

Receipt & Filing of Notice “Applicable Law” Includes Presidential
Executive Orders:

Kara Vogelson submitted an update to the board, notifying them of the
lowa Health & Human Services' guidance concerning relevant laws and
presidential executive orders.

b. Grants and Contracts Signed on behalf of the Board of Health:



Kara Vogelson presented the board with an updated list of agreements,
memorandums of understanding, and contracts she signed on behalf of
the board.

c. Measles Planning Update:
Karen Crimmings informed the board about the department's measles
outbreak plans, including isolation and quarantine rules for exposed
residents.

d. 24/7 on-call System Review:
Kara Vogelson presented an overview of the previous and current on-call
system, which requires department staff to be available for home care
clients and emergency response.

e. RAGBRAI Event:
Dan Ries updated the board on RAGBRAI passing through Ventura and
Meservey, detailing the department’s role in planning for and inspecting
food vendors.

f. Dangerous Dog Case Update:
Jodi Willemsen provided an update on the Bennett dangerous dog
hearing including requirements the Board placed on Mr. Bennet. The
deadline for the training is June 30 and Mr. Bennet has relayed that he
has not found a trainer yet. The county attorney has been contacted for
next steps if this requirement is not met.

g. Finance Update:
Marcy Strasheim presented the Board with a summary of current fiscal
year department expenses and revenue through April 2025.

h. Management Team Updates:
Managers presented updates on the current projects and programs
within their divisions.

i. Strategic Plan Workshop Schedule:
Karen Crimmings reviewed the proposed timeline for the upcoming
strategic planning sessions. Two facilitators from lowa Health & Human
Services will conduct in-person workshops on August 27 and September
10t from 9am-1pm.

j. lowa HHS Alignment:
Kara Vogelson provided an update on behavioral health realignment
activities at the state level and their effect on CG Public Health.

A motion to adjourn was made by Jim Aberg, second by Lisa Koppin. The Board adjourned at
1:46 pm.

The next Board of Health meeting is scheduled for Thursday, August 14, 2025, at 12:00 p.m.

Adopted by the Board on

(Date of meeting)



(Signature of Presiding Officer)



STANDARD 5: FOODBORNE ILLNESS AND FOOD DEFENSE PREPAREDNESS AND
RESPONSE PROGRAM

At least once per year, the program conducts a review of the data in the complaint log or
database and the illness and food related injury investigations to identify trends and
possible contributing factors that are most likely to cause illness or injury.

Fiscal Year 2025: July 1, 2024, to June 30, 2025

Foodborne Outbreaks (suspected and
confirmed) trends

Single Establishment

Establishment Type

Same Food Type

Same agent or unusual agent

Oo|Oo|l0O|O|O

Preparation Processes

Contributing factors most often identified NA

Complaint Types

Intentional contamination

Illness complaint

General facility sanitation

Pest control

Poor personal hygiene

Improper holding temperatures

Inadequate cooking temperatures

WINOB[MOW|O

Contaminated equipment/cross
contamination

Food from unsafe source/Adulterated food

Emergency

W=h

Non-regulatory

TOTAL COMPLAINTS 30*

*Some complaints have multiple reasons, so the individual complaint types add up to
more than thirty.



Complaints Frequency by Establishment

Number of Establishments

One complaint 20
Two complaints 3
Three complaints 0
Four complaints 1
TOTAL COMPLAINTS 30
Complaints by Status

Closed and non-regulatory 3
Closed and unverifiable 18
Closed and verified 9
TOTAL COMPLAINTS 30*

If a complaint has multiple reasons and only one of those is determined to be verified, itis

counted as verified.

e No evidence of a particular type of establishment (fast food, full service, mobile
food units, institutional settings, chains, independents) could be established to be

more problematic as it relates to complaints.

e No foodtypes or processes was found to be more problematic as it relates to

complaints.




ORDINANCE 11B: HEALTH NUISANCE ORDINANCE
CERRO GORDO COUNTY, IOWA

1.

PURPOSE
The purpose of this ordinance is to protect the health, safety, and general welfare of the residents of Cerro

Gordo County, lowa by regulating health nuisances within unincorporated and incorporated places in the
County outside the city limits of any city possessing and enforcing their own Nuisance Ordinance. These
provisions are intended to aid in the control and elimination of activity which interferes with an owner’s
reasonable use and enjoyment of the owner’s property or interferes with public rights such as free passage
along streams and highways and enjoyment of public parks and places of recreation and to be secure from
fire, safety hazards and other health hazards throughout the County.

SCOPE

This ordinance shall be applicable in all incorporated and unincorporated municipalities (city or township)
within the boundaries of Cerro Gordo County under the jurisdiction of the Cerro Gordo County Board of
Supervisors.

Where a local community has a housing ordinance or public nuisance ordinance, this ordinance shall apply in
addition to that local ordinance and may serve to supplement the local community’s enforcement of its
ordinance(s).

DEFINITIONS
As used in this ordinance, the following definitions shall apply:

ABANDONED BUILDING: Any building or portion thereof which has stood with an incomplete
exterior shell for six (6) months or longer which meets one (1) or more of the following criteria:
A. Isunsecured;
B. Isunoccupied; and/or
C. Isin violation of the International Property Maintenance Code, International Building Code,
and/or International Fire Code adopted by the Board of Supervisors.

ABATE/ABATEMENT: The removal or discontinuance of a nuisance or the making of improvements
needed to effect a rehabilitation of property to bring it into compliance with existing health regulations

and to maintain safe and habitable conditions over the remaining useful life of the property, including, but
not limited to: repair, removal, cleaning, exterminating, cutting, mowing, grading, sewer or septic system

repairs, draining, securing, repairing a building or structure, boarding unoccupied buildings, barricading
or fencing, removing dangerous portions of buildings or structures and demolition of dangerous structures
or abandoned buildings.

ADMINISTRATIVE AUTHORITY: The Cerro Gordo County Board of Health or its designee(s).

BUILDING: Any structure designed or intended for the support, enclosure, shelter or protection of
persons, animals, or property.

COUNTY: Cerro Gordo County



EMERGENCY: Unforeseen circumstances requiring prompt action to prevent, avoid or minimize any
significant possibility of loss of life, serious injury, transmission of infectious disease, or significant
damage to real estate.

GARBAGE: All solid, semisolid, and liquid putrescible animal and vegetable waste including all such
waste from, or derived from, public and private businesses and residences. Any matter that is not wanted
or needed.

HAZARDOUS WASTE: Those wastes defined in the Code of Iowa, as amended, and the Iowa
Administrative Code, as amended.

JUNK: Anything considered to be useless, worthless, or of low quality, including, but not limited to:

e Motor vehicle(s) lacking current registration, rendering them incapable of legal use
on public roadways;

e Motor vehicle(s) which are dismantled or inoperable;

e Any wood, metal, plastic or composite pieces remaining outside of a legal
structure for more than forty-eight (48) hours, except those that are stored in a
manner to protect their utility, prevent deterioration, and are used at the site within
the time span of a construction project;

e Dismantled or inoperable machinery or parts thereof;

e Operable or inoperable appliances or parts thereof, including but not limited to
discarded, abandoned, unattended, or used refrigerators, iceboxes and similar
containers equipped with airtight doors or lids, snap locks or other locking devices
which may not be released from the inside;

e All scrap copper, glass, lead or any other nonferrous metal;

e Iron, steel or other scrap ferrous material;

e Tinware, plastic or discarded household goods;

e Rope; e Rags; e Rubber debris;

e Crockery; e Batteries; e Construction & building materials;
e Paper; e Tires; e Electronics;

[ )

Any other kind of scrap or waste and/or abandoned items.

NOXIOUS SUSTANCES: Substances (solid, fluid, or gaseous) which are offensive, detrimental to
health, hurtful or dangerous, including, but not limited to, any dead animal or portion thereof, and human
or animal excrement.

OPEN BURNING: Any burning of combustible materials where the products of combustion are emitted
into the open air without passing through a permanently constructed chimney or stack.

OWNER: The record owner of any real property, and any person having a property interest in the
property, including legal or equitable interests.

PERSON: Any individual, firm, corporation or other legal entity and authorized agents and/or officer
thereof.

PROPERTY: Both real and personal property.



REFUSE: All putrescible and non-putrescible solid wastes, with the exception of bodily wastes,
including, but not be limited to, garbage, rubbish, yard waste, ashes, street sweepings, dead animals, and
residential waste.

RESPONSIBLE PARTY: Any person having ownership, possession, or control of real or personal
property, including, but not limited to, any one or more of the following:

e Anagent;

e An assignee or collector of rents;

e A contract seller or contract purchaser;

e The holder of a deed to the property;

e A mortgagee or vendee in possession;

e A receiver, executor, administrator or trustee;

e Lessee and lessor; and/or

e Any other person, firm, partnership, incorporation, or entity exercising control over the property.

SOLID WASTE: Any waste that is putrescible, non-putrescible, combustible or noncombustible,
including, but not limited to, trash, garbage, material resulting from the handling, processing, storage,
preparation, serving and consumption of food, vegetable or animal matter, offal, rubbish, ashes,
incinerator residue, street cleanings, construction debris, and solid industrial waste.

VERMIN: Various small animals or insects species that are destructive, objectionable, annoying or
injurious to health and are often difficult to control, including but not limited to cockroaches, bed bugs,
lice, fleas, mosquitoes, flies, mice and rats, skunks, snakes, bats, raccoons, starlings, and/or pigeons.

YARD WASTE: The accumulation of grass, leaves, tree trimmings under three (3) inches in diameter,
brush and garden residue, which accumulation is located in a confined area.

NUISANCES DEFINED

The term “nuisance” means whatever is injurious to health, indecent, or unreasonably offensive to the senses
or an obstacle to the free use of property, so as essentially to unreasonably interfere with the comfortable
enjoyment of life or property. The following are declared to be nuisances:

a. The erecting, continuing, or using any building or other place for the exercise of any trade,
employment, or manufacture, which by occasioning noxious exhalations, unreasonably offensive
smells, or other annoyances, becomes injurious and dangerous to the health, comfort, or property
of individuals or the public.

b. The causing or suffering of any offal, filth, or noisome substance to accumulate or to remain in
any place to the prejudice of others.

c. The obstructing or impeding without legal authority the passage of any navigable river, harbor, or
collection of water.

d. The polluting or rendering unwholesome or impure the water of any river, stream, or pond, or
unlawfully diverting the same from its natural course or state, to the injury or prejudice of others.



The obstructing or encumbering by fences, buildings, or otherwise the public roads, private ways,
streets, alleys, commons, landing places, or burying grounds.

Houses of ill fame, kept for the purpose of prostitution and lewdness, gambling houses, places
resorted to by persons participating in criminal gang activity, or places resorted to by persons
using controlled substances, in violation of law, or houses where drunkenness, quarreling,
fighting, or breaches of the peace are carried on or permitted to the disturbance of others.

Billboards, signboards, and advertising signs, whether erected and constructed on public or
private property, which so obstruct and impair the view of any portion or part of a public street,
avenue, highway, boulevard, or alley or of a railroad or street railway track as to render dangerous
the use thereof.

Any object or structure erected within one thousand (1000) feet of the limits of any municipal or
regularly established airport of landing place, which may endanger or obstruct aerial navigation,
including take-off and landing, unless such object or structure constitutes a proper use or
enjoyment of the land on which the same is located.

The depositing or storing of flammable junk, such as old rags, rope, cordage, rubber, bones, and
paper by any person, including a dealer in such articles, unless in a building of fireproof
construction.

The emission of dense smoke, noxious fumes, or fly ash.

Dense growth of all weeds, vines, brush, or other vegetation so as to constitute a health, safety, or
fire hazard.

Conditions which are conducive to the harborage or breeding of or infestations of vermin.

. Unoccupied or unoccupied portions of buildings that are unsecured or abandoned buildings or
structures.

Any hazardous thing or condition on the property which may contribute to the injury of any
person present on the property, including, but not limited to, open holes, open foundations,
excavations, open wells, dangerous trees or tree limbs, abandoned refrigerators and/or trapping
devices.

Any building or other structure which has been burned, partially burned, or otherwise partially
destroyed, which is unsightly or hazardous to the safety of any person or structurally unsound to
the extent that the administrative authority or its designee(s) reasonably determines there is a
likelihood of personal or property injury to any person or property entering the premises.
Carcasses of animals not disposed of within twenty-four (24) hours after death.

Inoperable or dismantled junk vehicles.

Anything or condition on property creating a fire hazard.



s. Open burning of combustible materials, excluding recreational fires, fires set for the purpose of
training of public or industrial employees in fire-fighting methods, burning of landscape waste at
a distance of at least one-quarter (1/4) mile from any inhabited building.

t. Any building or portion thereof in which any of the following listed conditions exist either
individually or in combination with each other to the extent of being injurious to health, indecent,
or offensive to the senses, or an obstruction to the free use of property, so as essentially to
interfere with the comfortable enjoyment of life or property:

e Infestation of vermin;

e General dilapidation or improper maintenance;

e Lack of adequate garbage and rubbish storage and removal facilities;

e Hazardous or unsanitary premises. Those premises on which an accumulation of weeds,
vegetation, junk, hazardous waste, noxious substances, dead organic matter, debris,
garbage, offal, filth, vermin harborages, stagnant water, combustible materials and similar
materials or conditions constituting fire, health, or safety hazards;

e Deteriorated or ineffective waterproofing of exterior walls, roof, foundation, or floors
including broken windows or doors;

e Defective or lack of weather protection for exterior wall coverings, including lack of
paint, or weathering due to lack of paint or other approved protection covering;

e Broken, rotten, split, or buckled exterior wall or roof coverings;

e Likelihood of any portion or member or appurtenance thereof to fail or become detached
or dislodged or to partially or completely collapse and thereby injure persons or damage
property;

e Inoccupancy for a period in excess of six (6) months so as to constitute such building or
portion thereof an attractive nuisance, a harborage for vagrants or vermin, and/or hazard
to the public.

u. Miscellaneous: any act done or committed by any person or any substance or thing kept,
maintained, placed, or found in or on any public or private place which is annoying or damaging
or injurious or dangerous to the public health, welfare, or safety and every action or thing done,
permitted, maintained, allowed , or continued on any public or private property, by any person
which is liable to or does endanger, annoy, damage, or injure any person or inhabitant of the
County or property of said person or inhabitant.

5. NUISANCES PROHIBITED
The creation or maintenance of a nuisance is prohibited, and a nuisance, public or private, should be abated in
the manner provided in this ordinance or may be prosecuted as a simple misdemeanor or a county infraction,
or both.

6. REFUSAL OF ADMITTANCE
In the event the administrative authority or its designee(s), in proceeding to enter any premises for the purpose
of making an inspection to carry out the provisions of this ordinance, shall be refused entry, a complaint may
be made through the magistrate court to request a search warrant. If for any reason, the magistrate is not
available, a request for a warrant would be made to the District Court in the County and said Court may
thereupon issue a warrant directed to a peace officer of the County, commanding them between the hours of
sunrise and sunset, accompanied by the administrative authority or designee(s), to enter upon the premises



and make such inspection, and to obtain such samples as may be required to carry out the provisions of this
ordinance.

NOTICE TO ABATE NUISANCE OR CONDITION

Whenever the administrative authority or their designee(s) has probable cause to believe that a nuisance or
other condition listed in this ordinance exists, they may cause to be served upon the responsible party or
property owner as shown by the records of the County Auditor, a written notice to abate the nuisance within a
reasonable time after notice.

A. CONTENTS OF NOTICE: A notice to abate shall contain the following:

1. A description of the alleged nuisance or other condition to include a listing of the applicable
portions of this ordinance.

The physical location of the alleged nuisance or condition.

A statement of the act or acts necessary to abate the nuisance or prohibited condition.

The required time within which the owner must complete the abatement.

A statement that if the property owner wishes to dispute the determination that a nuisance or any

other condition as prohibited by this ordinance exists, such responsible party, property owner, or

their representative shall make a written request to the administrative authority on or before the
time prescribed in the notice which shall not be more than ten (10) days from the date of notice.

6. A statement that if no request for hearing is made within the prescribed time that the nuisance or
other prohibited condition shall conclusively be presumed to exist.

7. A notice that the property owner or responsible party may be subject to civil and/or criminal
charges and associated fines.

8. A statement that, if the nuisance or condition is not abated as directed and no request for hearing
is made within the time prescribed, the administrative authority or its designee(s) may seek a
court judgment and an order allowing the County to abate the nuisance and assess damages, the
costs of abatement, and civil penalties against the person and/or property.

kv

B. METHOD OF SERVICE

The notice to abate shall be served either by a.) registered or certified mail using the last known address
of record, b.) an officer authorized to serve a warrant, c.) if the owner of the property is unknown or
absent and has no known representative upon whom notice can be served, the administrative authority
shall post a written notice in a conspicuous place upon the premises where the nuisance exists or d.)
administrative authority can post notice at the owner’s primary residence.

C. REQUEST FOR HEARING AND APPEAL

Upon service of notice, the property owner or responsible party may appeal to the administrative
authority, in writing, within ten (10) days, or it will conclusively be determined that a nuisance or
prohibited condition exists and it must be abated as ordered.

The administrative authority, after notice to the property owner or responsible party, shall hold a hearing
on the appeal. At the conclusion of the hearing the administrative authority shall render a written decision
as to whether a nuisance or prohibited condition exists. If the administrative authority finds that a
nuisance or prohibited condition exists, they must order it abated with a time reasonable under the
circumstances. An appeal of this decision may be had by appeal to the District Court of Cerro Gordo
County within twenty (20) days of the hearing date.

D. EMERGENCY ABATEMENT
When the administrative authority or its designee(s) determines that a nuisance exists and that such
nuisance constitutes an imminent and compelling danger to health, safety or welfare of persons or



property, the administrative authority or its designee(s) are authorized to abate or cause to be abated the
nuisance without prior notice to the owner. The costs of such action may be assessed against the property
in the same manner as property tax.

E. ABATEMENT BY ADMINISTRATIVE AUTHORITY

If the person or responsible party notified to abate the nuisance or condition neglects or fails to abate as
directed in the amount of time specified, the administrative authority or its designee(s) may perform the
required action to abate, keeping an accurate accounting of the expenses incurred. The expense
accounting shall be fully itemized, verified, and filed with the County Treasurer who shall place a lien
upon said property and/or personal judgement against the person responsible and shall be assessed against
the property in the same manner as a property tax. The costs of abatement, to include the cost of title
searches, inspection, and testing, the cost of notification, court costs, and administrative costs may be
assessed against the property, person, and/or responsible party.

F. PENALTIES

Any violation of the provisions of this ordinance shall be punishable by a civil penalty against the owner
of the property or any other individual in lawful possession in an amount not to exceed that allowed by
Iowa Code Section 331.307, now or hereafter amended. Each day of violation shall constitute a separate
offense. If the administrative authority or it’s designee(s) chose to move forward with a civil penalty, both
evidence and the charging decision will be transferred to a peace officer (such as a Deputy Sheriff in
unincorporated areas, or local law enforcement in a municipality) to further investigate and determine
probable cause, and issue and serve the citation.

Adopted By:

Chris Watts, Chairman
Cerro Gordo County Board of Supervisors

Approved By:

David Moore, Chair
CG Public Health, Board of Health



Recommended Personnel Policy Manual changes 8-14-2025
*Additional language added within in the policies are in red text.

Policy | Page
Name of Policy Description of Changes 4 v #g
Welcome &
R d hé NA
Introduction emoved paragrap 3
Di ity, Equity &
Versity, .qw Y Discontinue policy and remove from personnel policy manual 2.03 | 18
Inclusion
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) to an exempt position.
Time
Employee Updated language to include paid personal leave for paragraph 4 502 | 66
Personal Leave even if leave balance is zero. '
Updated language to include intentional or unintentional
Confidentiality knowledge of confidential information and defining employee 6.09 | 98
access to confidential information within their job scope.
Disciplinary Policy Updated language in paragraPh 25 tc_) further define the 621 | 114
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eimbursable Updated Exhibit 1, mileage and meal reimbursement rates and
Expenses/Travel . . 6.24 | 129
Policy meal times to mirror County approved rates.
Harassment Policy Updated language to include the process for notifying HR, 701 | 135

investigating and disciplining complaints of harassment.




WELCOME & INTRODUCTION

Congratulations on being selected to join Cerro Gordo County Department of Public
Health’s team.

Please regard your employment with pride. Each employee of the Department is
responsible for maintaining a high standard of ethical behavior in order to secure and
maintain citizen confidence and respect for their county government. The service and
dedication you bring to the citizens of Cerro Gordo County will be reflected throughout the
community.

This handbook provides general information on what an employee needs to know about the
policies, practices, responsibilities, and benefits that are part of working for Cerro Gordo
County Department of Public Health.

Changes occur constantly and policies and procedures are often altered to keep pace. This
handbook will be changed and/or added to from time to time as the Department deems
necessary. Changes will be posted or distributed.

Employees are expected to become familiar with the contents of the handbook. Keep it
handy for ready reference. If there are points that are not clear or if problems arise, please
consult your manager. This manual does not constitute a contract for employment.

Please sign the acknowledgement in the back of the handbook and return that page to your
manager.

If you have difficulty reading or understanding this manual, please ask your manager or the
Chief Administrative Officer for assistance.

Best wishes for a rewarding work experience!




CERRO GORDO COUNTY DEPARTMENT OF PUBLIC
HEALTH PERSONNEL POLICY

Policy Number: 2.03 Subject: Diversity, Equity & Inclusion (DEI)

Effective Date: December 15, 2022 Amended Date: April 11, 2024

DIVERSITY, EQUITY & INCLUSION

As CG Public Health works to promote and protect the people and communities we serve
for a safer and healthier tomorrow; we also recognize the necessity to support and elevate
our own workforce by building and retaining an inclusive culture that nourishes diversity. A
diverse and inclusive workforce welcomes various backgrounds, experiences, and ideas to
ensure our organization stays innovative, collaborative, and responsive to the needs of our
staff and our constituents.

Diversity is a fact.
Equity is a choice.
Inclusion is an action.

Belonging is the ¢ 3
= REMOVE

All department staff are responsible for realizing our shortcomings in diversity and equity
within our department and it therefore is our duty to act on these realizations to support a
diverse, equitable and inclusive workplace and workforce.

CG Public Health is committed to fostering, cultivating, and preserving a culture of diversity,
equity, and inclusion.

Our human capital is our most valuable asset. The collective sum of the individual
differences, life experiences, knowledge, inventiveness, innovation, self-expression, unique
capabilities, and talent that our employees invest in their work represents a significant part
of not only our culture, but our reputation and department’s achievement as well.

We embrace and encourage our employees’ differences in age, color, disability, ethnicity,
family or marital status, gender identity or expression, language, national origin, physical
and mental ability, political affiliation, race, religion, sexual orientation, socio-economic
status, veteran status, and other characteristics that make our employees unique.

CG Public Health diversity initiatives are applicable, but not limited to, our practices and
policies on recruitment and selection; compensation and benefits; professional development
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and training; promotions; social and recreational programs; layoffs; terminations; and the
ongoing development of a work environment built on the premise of gender and diversity
equity that encourages and enforces:

* Respectful communication and cooperation between all employees.

 Teamwork and employee participation that permits the representation of all groups and
employee perspectives.

« Work/life balance through flexibility to accommodate employees’ varying needs.

* Focus on conscious inclusion to be more intentional with actions to drive diversity, equity
and belonging.

* Recognize that we all have unconscious biases and be open to listening to other
perspectives.

All employees of CG Public Health have a responsibility to treat others with dignity and
respect at all times. All employees are expected to exhibit conduct that reflects inclusion
during work, at work functions on or off the work site, and at all other CG Public Health-
sponsored and participative events. As identified by the Department, employees will be
routinely offered trainings to enhance their knowledge in diversity, equity and inclusion to
fulfill this responsibility.

ab practicesmay result in discipligargaction in accordance
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CERRO GORDO COUNTY DEPARTMENT OF PUBLIC
HEALTH PERSONNEL POLICY

Policy Number: 3.04 Subject: Overtime/Compensatory Time

Effective Date: February 3, 2022 Amended Date: August 14, 2025

OVERTIME/COMPENSATORY TIME

If you are classified as a non-exempt employee under the FLSA, you will be compensated
for overtime hours in the form of monetary compensation or compensatory time. Overtime
for non-exempt employees will be worked only with the prior knowledge and approval of the
manager and the Director. All hours worked in excess of forty (40) hours per week shall be
paid at the overtime rate of one and one-half (1 ’%) times the employee’s normal rate of pay
or in the form of compensatory time at the rate of one and one-half hours for each hour
worked in excess of forty (40) hours per week. Employees who are classified as exempt
employees under the FLSA are not eligible for overtime payments.

Home Care Aides with hours worked on weekends that pertain to the care of clients shall be
paid at the rate one and one-half (1 %2) times the employee’s normal rate of pay. Home Care
Aides with hours worked on weekends that do not pertain to home care clients and do not

meet overtime requirements stated within this policy, will be reimbursed at their regular rate.

The workweek for computing overtime and payroll purposes shall commence at 12:01 a.m.
on Sunday and end at 12:00 midnight on the following Saturday.

Unpaid leaves, paid leave, vacation time, personal leave, holidays and other paid non-work
time shall not be counted as working time for the purpose of determining overtime. Only
hours worked are counted for the purposes of computing overtime.

Compensatory time will be paid at an employee’s current rate of pay on the next payday
following separation from employment, or promotion to an exempt position.

Home to Work on Special One-Day Assignment in Another City: Travel time beyond the
normal start and ending time of the scheduled workday shall be added to the scheduled
time of the class or workday planned. If an employee travels round-trip between their home
and the “away” site, they shall document starting and ending time. The employee’s normal
commute time to and from their regular employment site shall be deducted. The normal
unpaid 2-hour lunch shall be deducted from the overall time. The time, as calculated by the
officer in charge, shall be the paid time for that day.
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CERRO GORDO COUNTY DEPARTMENT OF PUBLIC
HEALTH
PERSONNEL POLICY

Policy Number: 5.02 Subject: Employee Personal Leave

Effective Date: February 3, 2022 Amended Date: August 14, 2025

EMPLOYEE PERSONAL LEAVE

In addition to paid time off for designated holidays and paid vacation, the Department
permits eligible employees to take paid personal leave in accordance with the terms of this
policy. Part-time employees who work 24 or more hours per week, based on a quarterly
average, shall receive personal leave on a pro-rated basis. The prorated amount of
personal leave shall be based on a 40-hour workweek.

Personal leave shall be viewed as a privilege rather than a right, and the use of this benefit
is limited to the purposes stated in this policy.

Eligibility and Accrual:

Each full-time employee shall earn personal leave at a rate of 1/10 of an hour for each hour
paid, up to a maximum of 760 hours. For purposes of this section, the term “hours paid”
shall be defined as all hours worked on the job, on personal leave, holidays, or on vacation
leave. Personal leave does not accrue during an unpaid leave of absence. Employees
earn personal leave from the first day of employment, accrued personal leave is deposited
into employee personal leave banks on the first day of the following pay period. New
employees personal leave will be available to use the week following their first pay period,
subject to the Department’s approval.

Use of Personal Leave:

The purpose of personal leave is to allow an excused, paid absence when an employee is
unable to perform their duties because of a medically related disability; for the employee’s
physical or mental illness; for medical, surgical, dental, or optical examination or treatment;
when the performance of assigned duties would jeopardize the employee’s health or
recovery; for family iliness as provided in this section; and to attend funerals.

Personal leave may be used for any of the following purposes:

1. Non-work related illness, injury and related examinations of the employee and ongoing
medical examinations required by a licensed physician. The purpose is to maintain the
employee's health through regular examinations or treatment. Personal leave taken for
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personal medical appointments, combined with illness or medical treatment of the
employee’s immediate family (#2), shall be limited to a maximum of eighty (80) hours
per fiscal year.

Leave for the illness or medical treatment of the employee’s immediate family

member, combined with personal medical appointments (#1), shall be limited to a
maximum of eighty (80) hours per fiscal year.

Work-related injury or iliness as provided in Section 5.10 of this handbook.

In the case of the death of employee’s immediate family, not to exceed five (5) workdays
per occurrence. The manager will determine the length of leave for each occurrence.
In case of the death of an employee’s aunt, uncle, niece, nephew, brother-in-law, sister-
in-law, son-in-law, daughter-in-law, step-brother, step-sister, great-grandparent,
grandparent in-law, step-grandparent, or first cousin, the employee may be allowed to
use personal leave not to exceed three (3) day per occurrence.

Employees may be permitted to use up to four (4) hours of personal leave to attend a
funeral of an individual outside of their immediate family, provided such leave is

authorized in advance by the manager.

Any additional time off taken will be charged first to vacation leave or must be taken as

unpaid leave if the employee does not have enough awarded vacation or personal leave
accrued. In all cases, the use of personal leave shall be at the discretion of the Department.
An employee found guilty by the Department of abusing the sick leave provisions contained
in this policy shall be subject to disciplinary action.

Leave under paragraph 4 shall come out of Personal Leave, however if the employee has
exhausted the balance in Personal Leave the leave under paragraph 4 shall still be
compensated.

Part-time employees (quarterly average of greater than 24 hours and less than 40
hours per week):

Personal leave taken for the entirety of a day a part-time employee is scheduled to work
shall be based upon the employee’s average hours worked in the previous full quarter. If
the previous quarter’'s average is zero, then the pay will be based upon the average of all
hours worked in the previous four full quarters. The appropriate number of hours will be
deducted from the employee’s personal leave balance.

Notification:

To qualify for personal leave, you must notify the Department as soon as possible before
the start of your scheduled reporting time and indicate the nature of the illness or other
reason for leave and the expected duration of your absence.

When you know in advance of a condition that will require the use of personal leave for an
absence of two weeks or more, you must notify the Department as far in advance as
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possible of the need for leave and must provide medical certification as to the need for
leave.

Personal Leave and FMLA:
Employees are required to use personal leave before unpaid leave will be granted while on
leave under the Family and Medical leave Act.

Documentation Requirements:
The Department may require the employee to furnish, at the employee’s expense, written
documentation verifying the purpose of personal leave used.

Termination of Employment:

Upon termination of employment for any reason, including retirement, employees shall
receive no compensation for accrued unused personal leave.
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CERRO GORDO COUNTY DEPARTMENT OF PUBLIC
HEALTH PERSONNEL POLICY

Policy Number: 6.09 Subject: Confidentiality

Effective Date: February 3, 2022 Amended Date: August 14, 2025

CONFIDENTIALITY

As an employee with the Department, you will recognize and acknowledge that you may
intentionally or unintentionally become aware of, or into the possession of, confidential
information concerning citizens, employees and/or official business of the organization.
Accordingly, it must be understood that information regarding official business should be
disclosed only to those for whom it is intended. Employees should only access
information/documents/files necessary for the performance of their duties.
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CERRO GORDO COUNTY DEPARTMENT OF PUBLIC
HEALTH PERSONNEL POLICY

Policy Number: 6.21 Subject: Disciplinary Policy

Effective Date: February 3, 2022 Amended Date: August 14, 2025

DISCIPLINARY POLICY

In order to maintain safe, efficient and harmonious operations, and to continue to provide
the highest standard of public service, the Department has adopted the following rules
outlining examples of unacceptable employee conduct. Each rule reflects a common
understanding of what behavior is acceptable in the workplace.

These rules can be modified by the Department as changing conditions warrant. The
Department may take whatever disciplinary action it deems appropriate in response to an
offense, even if it is not included in the following list. Any offense, whether or not it is
included in these work rules may result in disciplinary action, up to and including discharge,
without prior warning. In addition, your department may have rules specific to its operations
that are not stated in this handbook.

The Department expects your complete cooperation in observing these rules, which have
been designed for our common protection and benefit.

EMPLOYEE CONDUCT
While it is not possible to list all the offenses for which you will be disciplined, the following
are examples of inappropriate, unacceptable conduct:
1. Unsatisfactory work performance.
2. Unauthorized alteration to or falsifying employment or other job-related records,
including but not limited to time records.
3. Unauthorized alteration to an electronic or printed county record or falsifying an
electronic or printed county record.
4.  Violating the Department’s policy against workplace harassment of any kind.
Establishing an unacceptable pattern or frequency of tardiness or absenteeism.
6. Failing to report for work without notification to the Department for three (3)
consecutive work days.
7. Unauthorized/failure to return from a leave of absence.
8.  Engaging in unauthorized or unnecessary use of Department property or supplies,
particularly for personal use.
9. Engaging in on- or off-duty conduct that would impair, limit, or prohibit you from
fulfilling the essential functions of your position.
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10.
11.

12.

13.
14.

19.
16.

17.
18.
19.
20.
21.
22.
23.
24.

25.

26.
21.
28.

29.
30.

lllegally manufacturing, possessing, using, selling, distributing, or transporting drugs.
Consuming and/or bringing or using alcoholic beverages, illegal substances,
narcotics, controlled substances, or other non-medically prescribed drugs on
Department property or using alcoholic beverages, illegal substances, narcotics,
controlled substances, or other non-medically prescribed drugs while officially
engaged in Department business off of County premises during scheduled work
hours.

Fighting; or disorderly, subversive, insubordinate, immoral, or indecent conduct; or
using obscene, abusive, or threatening language.

Stealing property of coworkers, customers, clients, or the Department.

Having unauthorized firearms, explosives, or other weapons on County premises or
while on Department business.

Disregarding tobacco/nicotine safety or security regulations.

Engaging in insubordination or failing to cooperate with assigned employees, co-
workers, supervisor, or managers.

Failing to follow Department job instructions or to perform work requested by a
supervisor or manager.

Violating a Department safety rule and/or practice or creating and/or contributing to
unsafe, unhealthy, or unsanitary conditions.

Intentional or unintentional unauthorized disclosure of county employee, client,
patient or customer confidential information or protected health information.
Unauthorized possession of confidential information or removal of confidential
information from the workplace.

Failing to maintain necessary licenses and/or certifications.

Failing to maintain required motor vehicle insurability.

Failure to report an accident or incident.

Working on personal jobs or engaging in secondary employment on Department
time.

Engaging in bullying. Bullying refers to repeated, unreasonable and inappropriate
treatment of individuals (or a group) by an employee (or group of employees),
including behavior that could be expected to intimidate, offend, degrade, humiliate,
undermlne exclude or threaten the target M%eh—ts—mtended—te—mttmtdateand#er

On-premise sexual or romantic conduct between employees or an employee and a
non-employee.

Failure to establish residency if required to do so by job description or within the time
period prescribed by the elected official or department head.

Failure to adhere to the terms of a Light Duty Agreement.

Knowingly making a false claim of illness, injury, or disability.

Working overtime without approval of the officer in charge.
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DISCIPLINE

If your performance, work habits, attitude, or demeanor becomes unsatisfactory in the
judgment of the Department, based on violations of the rules listed above, or other
Department policies, rules, procedures, or expectations, you will be subject to disciplinary
action, up to and termination of employment. Certain offenses can be corrected using
progressive discipline. Situations that the Department believes will respond to corrective
discipline will normally be handled as follows:

Following are the procedures managers may follow to enforce discipline and employees
under their supervision. They are arranged in order of severity; however, the decision for the
appropriate type of discipline rests solely on the manager.

1. Oral Reprimand: An oral reprimand will be given as a warning of a minor
infraction/inappropriate behavior that will serve as notification by the manager to the
employee that such behavior will not continue. This shall be documented and placed
in the personnel file with a copy to the employee. If no further reprimands of any type
are received for one calendar year from the date of the oral reprimand, then the oral
reprimand may not be used for future discipline. The document may still be retained
in the personnel file.

2. Written Reprimand: A written reprimand may be given for a more serious
infraction/inappropriate behavior. It also may be given for a further occurrence of the
behavior noted in a previous oral reprimand, and/or for repeated occurrences of
general infractions not previously noted in an oral reprimand. This will serve as
notification by the manager to the employee that such behavior will not continue.
This shall be documented and placed in the personnel file with a copy to the
employee. If no further reprimands of any type are received for one calendar year
from the date of the written reprimand, then the written reprimand may not be used
for future discipline. The document may still be retained in the personnel file.

3. Suspension: If sufficient improvement has not been made, or if the conduct
continues, the employee may be suspended without pay. Employees will not be
subject to unpaid disciplinary suspensions of less than one (1) day intervals.
Suspension without pay for a period of time considered to be appropriate in the
manager's sole discretion, but not to exceed thirty (30) days, may be issued for a
serious or chronic breach of acceptable employee conduct when the situation is not
S0 severe as to warrant termination. In addition, an employee may be suspended for
repeated infractions which normally would be disciplined by an oral or written
reprimand or a disciplinary review. In addition, a suspension may be used if an

employee does not comply with the conditions of a disciplinary review and the
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manager has determined in their sole discretion that termination is not warranted. A
suspension with pay may be utilized when an employee has been accused of a
serious misdeed. During the investigation, the employee may be placed on
suspension with pay until enough facts have been gathered to determine the proper
discipline, if any. A letter of suspension stating the reasons and length of time for the
suspension shall be placed in the personnel file. A copy shall be provided to the
employee.

4. Demotion, Reassignment, Reduction of Pay, or Retraining: Demotion, reassignment,
reduction in pay and/or retraining may be imposed by the manager in their sole
discretion when the manager has determined that this is the appropriate action. In
addition, if an employee has demonstrated inability to perform her/his current job, or
if it is in the best interest of the department to demote, reassign, and/or reduce pay,
rather than terminate the employee, then the division manager may demote,
reassign, reduce pay, and/or retrain the employee. All such personnel actions,
complete with reasons for the action, shall be expressed in writing and placed in the
personnel file. A copy shall be provided to the employee.

5. Termination: If the conduct continues, the Department may terminate the
employment of the employee. An employee may be terminated at-will with or without
notice when this is considered to be the appropriate action.

DISCIPLINARY REVIEW:

Disciplinary review may be used to reevaluate the employee who is not currently
demonstrating the minimum performance required for employment, or when the manager
determines in their sole discretion that this is the appropriate disciplinary action. In addition,
if there are repeated infractions that normally would be disciplined by an oral or written
reprimand or a suspension, the manager in their sole discretion may place the employee on
a disciplinary review which shall be for a minimum period of thirty (30) days up to a
maximum period of ninety (90) days. If the employee does not correct the deficiency or
satisfactorily comply with the disciplinary review conditions, the employee may be
terminated at any time before the completion of the disciplinary review. A letter of
disciplinary review stating the reasons, necessary corrective action, length of time, and
potential for termination shall be written and placed in the employee's personnel file. A copy
shall be given to the employee. The outcome shall also be documented for file.

RECONSIDERATION HEARINGS:

An employee (or former employee) may request a reconsideration hearing to request the
Department Director to reconsider any disciplinary measure imposed including, but not
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limited, to a disciplinary review, demotion, reassignment, reduction of pay, an offer for
retraining, a suspension, or a termination. The purpose of a reconsideration hearing is for
the employee to present new information that may have been unavailable or not considered
by the manager at the time of the disciplinary measure. The employee must make a written
request for reconsideration within ten (10) calendar days of the employee's disciplinary
action being given. The request for reconsideration shall be in writing setting forth a plain
statement of the employee's position, with the additional information, and shall be directed
to the Department Director. The reconsideration hearing shall be scheduled as soon as
possible but no later than thirty (30) calendar days after receipt of the written request for the
hearing, unless it is mutually agreed upon to hold the hearing at a later date. At the sole
discretion of the Department Director, the Board of Health or designee, may be requested to
be present at the reconsideration hearing. At such hearing, the employee may present
information they believe may have been unavailable to the manager at the time the
disciplinary action was given, and that the employee wishes to have considered. Within ten
(10) calendar days of the reconsideration hearing, the Director of Public Health shall provide
the employee with a letter either confirming the disciplinary action given or stating what
modification, if any, has been made.

The Department reserves the right to use whatever discipline it decides is appropriate in any
situation, up to and including discharge, without regard to the progressive discipline
guidelines explained above.

Employees are free to resign their employment with the Department at any time and for any
reason and the Department retains the same right regarding termination of employment.
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CERRO GORDO COUNTY DEPARTMENT OF PUBLIC
HEALTH PERSONNEL POLICY

Policy Number: 6.24 Subject: Reimbursable Expenses/Travel Policy

Effective Date: February 3, 2022 Amended Date: August 14, 2025

REIMBURSABLE EXPENSES/TRAVEL POLICY

A. TYPES OF TRAVEL PERMISSIBLE:

1. Travel - Professional Organization Meetings and Training Sessions: Department
managers and professional staff may be authorized to attend state and regional meetings of
their respective professional organizations. Division managers will take into account the
following factors in approving or disapproving such requests: (a) the explanation of who
should attend, and why; (b) subject matter, purpose, or program of the requested meeting;
(c) location; (d) cost; and (e) status of the travel budget of the department or division.

2. Travel - Official County Business: County employees may need to travel for the purpose
of discussing relevant topics with state, federal, or other local officials (e.g., attending
legislative hearings, visiting state government offices or federal regional offices).

3. Training and Education: Employees may attend training courses, workshops, and
seminars to improve their professional, supervisory, or technical skills and knowledge as
related to their position at the discretion of the division manager or Director. This category of
travel also includes expenses of county employees who are asked to serve as a guest
lecturer or instructor at an academic institution or at a professional conference, workshop, or
seminar. This would not apply to an on-going lecturer or instructor position with an
organization.

B. AUTHORITY FOR TRAVEL:

All out of county travel for conferences or training, shall be approved in advance of
departure and before incurring any costs. Approval must be granted by the division
manager. Travel expenses incurred without prior approval are not subject to reimbursement
by the county.

C. METHODS OF PAYMENT:

1. County Check/Purchase Order. Travel expenses such as airline tickets, registration fees,
and hotel expenses may be paid by filing a claim. Checks can be issued directly to the
payee or to the employee.

2. Personal Credit Card or Check. Employees may use a personal credit card or check for
payment of authorized travel expenses. Reimbursement requests should then be submitted
within ten (10) days of the completion of the event and employees will be reimbursed for
allowable expenses incurred on the next regularly scheduled check run date. Employees
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may also be reimbursed in advance of travel for authorized expenses paid from personal
funds. For example, an employee may pay registration fees with a personal credit card and
submit a claim with a copy of the registration form and evidence of payment reimbursement.

D. METHOD OF TRAVEL:

The method of travel must be identified on the Claim Form. The factors of distance,
expense, convenience, and travel time must be considered when selecting the method of
travel.

1. Air Travel: Air travel shall normally be on scheduled commercial airlines. Such air travel
shall be at coach or tourist class when available. Air travel arrangements should be made at
the earliest possible date to take advantage of discounted fares.

2. Use of County-Owned Car: The county may authorize the use of a county-owned car
when it appears the appropriate means of travel.

3. Use of Privately-Owned Car: An employee may request authority to use a personal car.
The reimbursable expense allowance will be at the mileage rate established by the County
plus tolls and parking fees, may be used in lieu of regular out-of-pocket expenses. The route
for which reimbursement is requested must be by the most direct route possible.
Reimbursement will be made only for miles incurred for business purposes. In no case shall
reimbursement for the use of a personal car, including additional required lodging and per
diem, exceed the amount of a round-trip air fare ticket at coach or tourist rate if available.
No employee shall use a personal car on any official county business without having in
effect minimum required insurance coverage. The minimum requirement is as follows:

Bodily Injury Liability -- $100,000.00 each person
Bodily Injury Liability -- $300,000.00 each occurrence
Property damage liability -- $100,000.00

Any employee who uses a personal car on official county business and fails to comply with
insurance requirements will be acting beyond the scope of the employee’s duties and,
therefore, the county will not be responsible for defending the employee against third-party
claims in the event of an accident. In the event a personal car is approved when commercial
air travel is available and practical, and the use of a personal car causes the employee to be
away from the job for extra days, the working days that the employee is absent over and
above what would have been necessary had commercial air travel been used shall be
charged to the employee’s vacation balance unless additional time is approved in advance
by the Director.

4. Rental Car: Reimbursement for a rental car will be approved only when local
transportation is required, and other forms of transportation are not available or are more
expensive.

E. AUTHORIZED EXPENSES AND REQUIRED DOCUMENTATION:
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As with all other county expenditures, employees are expected to use care in minimizing
travel costs. Travel for entertainment or personal business shall not be included in the
request for reimbursement. Travel expenses that will be reimbursed are confined to those
actual and necessary for the approved travel. Expenses for which reimbursement is being
requested must be itemized on the Claim Form and supported by appropriate receipts or
other documentation as required below:

1. Lodging Expense: Single room costs will be reimbursed in full when documented by a
paid receipt. If a non-employee partner of the employee accompanies the employee on the
approved travel, the employee must personally pay all additional costs of transportation,
lodging, meals, and registration. In the case of lodging, the county will reimburse an
employee in the amount equal to the single room rate, including tax.

Reimbursement for lodging shall only apply to lodging facilities that have a current
certification status having completed the required human trafficking prevention training
pursuant to lowa Code Section 80.45A. Status can be viewed at
https://stophtiowa.org/certified-locations.

2. Meal Expense: For approved travel that includes an overnight stay, meal expenses will
be reimbursed per the attached Exhibit 1. Incidental expense will also be covered. The term
“incidental expenses” includes, but is not limited to, fees and tips for persons who provide
services, such as food servers and luggage handlers. Meal receipts with the meal detailed
are required. Meal expenses will not be reimbursed if the employee has access to a
continental breakfast at a place of lodging or a meal that is part of the registration of a
seminar, conference or an approved meeting. Dinner will not be reimbursed if the employee
reasonably should have returned to the county or their home by 6:00 pm of the travel day.
3. Transportation Expense:

a. Commercial Travel: When commercial transportation is paid by personal check or credit
card, the transportation coupon and receipt must be attached to the Claim Form.

b. Personal Car: When a personal car is used, mileage reimbursement will be made at the
established rate on Exhibit 1. The total number of miles for which reimbursement is being
requested must be shown on the Claim Form. This figure will be checked by the
Administration division designee for reasonability. If mileage is unusually high, include an
explanation. In instances where more than one county employee travel together in a
personal car on approved travel, only the owner shall be reimbursed at the permitted rate
per mile.

c. County-Owned Car: When a county car is used for approved travel, reimbursement may
be requested for gas and oil expenses. Gas receipts covering the amount for which
reimbursement is requested must be attached.

d. Elected or appointed officials and employees are not reimbursed for travel to and from
their home, to their primary place of work.

4. Taxi/Car Rental/Parking Expense: Itemize expenses as incurred on the expense
reimbursement form.
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a. Taxi: Taxi expense is authorized on approved travel except when the method of travel is
by personal or county car. No receipt is required. Enter the expense on the appropriate line
on the reimbursement form. Taxi expense reimbursement is limited to county business only.
b. Car Rental: When a car rental is claimed, attach the rental agreement and payment
receipt. Enter on the appropriate line of the Claim Form.

c. Parking: Parking expense is authorized when the approved method of travel is a personal
car, county car, or rental car. Attach parking receipt.

5. Registration Fees: A receipt and/or copy of the registration showing costs are required of
all registration fee expenses for which reimbursement is requested.

6. Other Expenses: Enter any other expenses for which reimbursement is being requested
which do not fit in any of the above categories. Newspapers, magazines, or books
purchased while traveling are not eligible for reimbursement. Expenses for entertainment,
laundry, valet service, maid service, traveler's checks, flight insurance, or

alcoholic beverages are considered expenses not necessary to the approved travel.

F. OVERTIME PAY/COMP TIME:

Overtime pay or comp time is not authorized for employees while on approved travel or in
travel status, unless required by contract or federal or state law.

G. EMPLOYEES TRAVELING TOGETHER - GROUP:

When county employees travel together, during an out-of-county day trip, employees must
individually submit a Claim Form. Receipts for the day trip must be attached to the form.
Actual expenses will be reimbursed up to the applicable meal rate.

In some instances, it may be appropriate for a county employee to pay all expenses for a
group traveling on a day trip and submit receipts for reimbursement. This method of
reimbursement often will be the best method when a county employee is traveling with a
group of elected officials, board or commission members, or other non-employee county
representatives.

When county employees travel together requiring an overnight stay, each employee will
individually submit a Claim Form. When more than one County employee travels together in
a personal auto on approved travel, only the owner shall be reimbursed at the permitted rate
per mile.

Actual expenses will be reimbursed up to the per meal rate. As with all expenditures, the
county employee should pay only qualified expenses and only qualified expenditures will be
reimbursed.

H. REIMBURSEMENT APPROVAL.:
Approved requirements for reimbursement for travel expenses are as follows:
Division Manager Approval. Requests for reimbursement of travel expenses must be
reviewed and approved by the appropriate division manager.
Individual exceptions for exceeding allowable travel reimbursements may be granted at the
discretion of the Public Health Director.
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QUESTIONS:
Questions on the use of the Claim Form or interpretation of the travel policy should be
directed to your manager.

EXHIBIT I:

Mileage:

Mileage reimbursement rate for use of personal vehicle for County authorized travel shall be
paid at the current IRS reimbursement rate.

Travel:

Travel within or out of the state of lowa will be paid as defined in the per diem breakdown
for that location on the GSA.gov website. The total allowable per diem is based on per meal
reimbursement calculated from the submission of receipts up to the maximum on a meal by
meal breakdown. The limitations in paragraph E (2) still apply.

Meal times:

Breakfast (5:00 am to 10:00 am)

Lunch (11:00 am to 2:30 pm)

Dinner (4:00 pm to 11:00 pm)

Maximum tip allowed for food servers is 20% of meal.

Food server tips, credit card fees, and sales tax are in addition to the allowed meal
allowance.
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CERRO GORDO COUNTY DEPARTMENT OF PUBLIC
HEALTH PERSONNEL POLICY

Policy Number: 7.01 Subject: Harassment Policy

Effective Date: February 3, 2022 Amended Date: August 14, 2025

HARASSMENT POLICY

Harassment, retaliation, coercion, interference, or intimidation of any employee due to that
employee’s race, religion, creed, color, sex, age, national origin, disability, sexual
orientation, gender identity, genetic information, status as a military veteran or any other
characteristic protected by local, state, or federal law is strictly forbidden.

Harassing conduct in the workplace includes, but is not limited to: epithets, slurs, or
negative stereotyping; threatening, intimidating, or hostile acts or words; and written,
electronic, or printed materials that denigrate or show hostility to an individual or group
made or posted in the workplace or in the course of employment for the Department.

Such conduct is a prohibited form of discrimination under state and federal employment
laws and is also considered misconduct subject to disciplinary action. This policy shall
apply to all Department employees, and any contractor, supplier, visitor, client, customer, or
member of the general public.

Any employee who has a complaint of or is aware of harassment at work by anyone,
including co-workers, managers, the Director, clients, customers, contractors, visitors, etc.
should immediately bring the problem to the attention of their manager, the Director or the
County Human Resources Director.

Every employee, contractor, or subcontractor who does not comply with this policy will be
subject to disciplinary action (in the case of an employee), including, but not limited to,
discharge and penalties (in the case of a contractor or subcontractor), including, but not
limited to, termination of contract.

Any employee determined after the investigation to have harassed another employee will be
subject to appropriate disciplinary procedures depending on the severity of the behavior, up
to and including termination. The division manager, Director and/or the County Human
Resources Director will take appropriate action intended to discipline the offender and to
prevent further harassment.
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When the Director, Manager, or Supervisor receives a complaint of harassment, he/she will
immediately notify the Chief Administrative Officer. The Chief Administrative Officer or
independent outside investigator if an elected official, shall investigate complaints of
violations of the policy that are referred to them and shall prepare a report summarizing
his/her findings.

When there is a concern or the possibility of coercion, intimidation, retaliation, interference,
or discrimination against or by a complainant, alleged harasser, or witness, the Chief
Administrative Officer, upon the recommendation of legal counsel, and/or Employee
Assistance Program (EAP) representative, may grant an employee paid temporary leave,
based on the employee’s regular rate of pay, during the duration of an investigation for a
period not to exceed thirty (30) consecutive work days.

Any employee determined after the investigation to have harassed another employee will be
subject to appropriate disciplinary procedures depending on the severity of the behavior, up
to and including termination. The Department, Public Health Director, and/or Chief
Administrative Officer will take appropriate action intended to discipline the offender and to
prevent further harassment.
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NEWLY ELECTED AND APPOINTED OFFICIALS TRAINING REQUIREMENTS

H.F. 706 took effect on July 1, 2025. It created a requirement that all newly elected and
appointed officials of a government body attend training on lowa’s Sunshine laws, codified
in lowa Code chapters 21 and 22. The government body must retain a certificate verifying
completion for the elected and appointed officials. The legislation also allows third-party
providers to conduct this training after receiving approval of the training by the IPIB. The
following is guidance to assist in the implementation of H.F. 706.

Under H.F. 706 who is required to participate in the open meetings and public records
training?

All public officials, newly elected or appointed after July 1, 2025, who are a member of a
governmental body. Re-election or re-appointment to the position does not trigger the
requirement to attend training. Individuals who were elected or appointed prior to July 1,
2025, are, however, encouraged to take training to stay up to date and better ensure
compliance with lowa’s Sunshine laws, but there is no requirement under H.F. 706 to do
so.

Does this include appointed members of boards and commissions?

Yes, if these appointed members are part of a governmental body as defined in lowa Code §
21.2, then they must receive training.

What if | am elected to another position or appointed to a different Board?

Completing the required training as a member of a governmental body satisfies the training
requirements with regard to service on a committee or subcommittee of the governmental
body and or on any other governmental body. If moving to a different government body, an
individual should request a copy of their training certificate and provide it to the new and/or
additional governmental body to maintain for proof of compliance.

Is there a specific training required?

The training must be at least one hour, but should not be more than two hours. The lowa
Public Information Board (IPIB) will provide training free of charge. The IPIB will conduct
quarterly, online trainings for newly elected and appointed officials. The IPIB may develop
additional in person and online training resources to meet the needs of public officials. The
IPIB will also review and approve training materials from third-party resources. A list of
approved training providers will be provided on IPIB’s website.



When must the training be completed?

All newly elected or appointed officials must complete an approved training within 90 days
of 1. taking the initial oath of office; 2. assuming the responsibilities, if the member is not
required to take an oath of office; or 3. after being elected to the office.

How will | document that | have completed the training?

All approved training providers, including IPIB, must provide a certificate of completion. The
government body is responsible for maintaining this documentation and must provide it for
inspection, upon request. The entity providing the training is responsible for maintaining a
record of individuals who have attended the training. For instance, if IPIB provided the
training, IPIB will keep a record of the individuals who attended the training.

What if | don’t complete the training?

If an individual who is required to complete the training fails to do so, the individual has 60
days to complete the training upon notice of the deficiency. If the individual does not
complete the training, then a fine can be assessed. The fines are outlined in lowa Code §
21.6(3) and range from $500 for a violation up to $12,500 if the violation is determined to be
knowing and intentional. The fact that a public official has not completed the training
requirement will not nullify any actions taken by the government body.



Cerro Gordo County Department of Public Health Updated 07.30.2025

Grant or Contract Name

Type

Funder if applicable

Amount if
Applicable

GIS Substance use system & well forecasting system Contract CGPH-DFC Grant $400

CAPP Amendment lowa HHS $2,820
PUHEHSH25011 Syndromic Prevention Outreach & Testing Grant lowa HHS $89,214
Services (SPOTS)

Food Inspection interagency agreement MOU NA NA

lowa State University Public Science Collaborative Drug Free Amendment NA Reduction to
Communities Dashboard $5,000
Public Health 6 year Response Dairy Farmworker vaccination Amendment lowa HHS NA

Child Care Works Initiative Coordinator support Contract CGPH - LPHS $50,000
PUHEEPR2512 HPP Carryover Funding Amendment lowa HHS $37,620
PUHEEPR25002 PHEP/EMS Carryover Funding Amendment lowa HHS $107,898
Healthy Homes Production Grant Program Grant US HUD $1,146,177.89
Service Agreement Community Kitchen payroll services Contract NA NA
Wastewater Grant (TERMINATED) Contract NACCHO $20,000
Business Partnership Grant - Mental Health MOU U of lowa $3,000
MatrixCare Software Contract Bright Tree -$4,386/month
Hospital Preparedness Program funds for N IA Trauma Conference | Contract lowa HHS -$2,185
MatrixCare Software - EVV Add on (Medicaid Requirement) Contract Bright Tree -$250/month
Reagan Outdoor Advertising Contract LPHS & other -$5,000
PUHEHSH25011 Syndromic Prevention Outreach & Testing Amendment 1 lowa HHS $1,120
Services (SPOTS)

PHTHOIP26017 Immunization Services FY26 Contract lowa HHS $12,400
58804C017 FY26 Local Public Health Services Contract lowa HHS $112,108
PUHE-ENH-25-017 Private Well Grant Amendment 1 lowa HHS $40,000
5884BT117 -6 year emergency response TB Services Amendment 6 lowa HHS $1,800
5884BT117 — 6 year emergency response TB Services Amendment 7 lowa HHS $4,600

lowa Geriatrics Workforce Enhancement Program Sub-Contract University of lowa $13,599.00
PHTHCAH26695 - Community Adolescent Pregnancy Prevention

Program Amendment 4 (like new) | lowa HHS $42,820.00




Cerro Gordo County Department of Public Health Updated 07.30.2025

Grant or Contract Name Type Funder if applicable Amount if
Applicable
PUHE-EPR-25-012 - FY2024-25 Hospital Preparedness and
Response System Development Amendment 3 lowa HHS $0.00
5884BT117 6 year emergency response TB Amendment9 lowa HHS $1,800
PHTH-OEP-26-002 PHEP/EMS Regional Preparedness Contract lowa HHS $340,815
HTHOEL26017 Private Well Grant Contract lowa HHS $45,454
Personal Cares, Homemaker & Blood Pressure Clinics Contract Elderbridge Agency on Aging | $32,814

5884BT117 6 year emergency response TB Amendment 13 lowa HHS $7,200
COAC PVH 25 717 - FY25 Sole Source for Personal

Responsibility Education Program Amendment 2 lowa HHS $31,968
5884BT117 - Funding for Influenza A/H5N1 Response Amendment 10 lowa HHS $6,000
Summer Food School Inspection MOU lowa Dept. of Education $600
Behavioral Health ASO Tobacco Grant Contract lowa Primary Care Assn $35,910
PHTHCAH26695 - Community Adolescent Pregnancy NA - language
Prevention Program Amendment 5 lowa HHS change
PHTHOCC26610 - Care For Yourself Contract lowa HHS $11,800
PHTH-OEP-26-002 PHEP/EMS Regional Preparedness

Reduction in Funding -70% Amendment 1 lowa HHS -$81,219
PUHEHSH25011 Syndromic Prevention Outreach & Testing

Services (SPOTS) Amendment 2 lowa HHS $795




B PUBLICHEALTH

healthier together

June 2025 - Summary Report

Revenue
Division YTD Revenue Amended %
Budget
231- Finance & Administration S 1,294,786 | S 1,391,654 [ 93% |S 733,819 | S 806,448 | 91% | S (74,663)
232- Home Care Aides S 594,907 | S 593,054 [ 100% |$ 424,031 | S 414,035 | 102% | S 179,019
233- Environmental Health S 1,674,433 (S 1,804,642 93% |S 1,516,849 |S 1,603,454 | 95% | S 201,188
234- Population Health S 477,412 | S 504,107 95% S 356,376 | S 356,918 | 100% | S 147,189
235- Home Care Nursing S 545,224 | S 537,578 | 101% | S 620,699 | S 559,910 | 111% | S (22,332)
236-Disease Prevention & Health Promotion | $ 579,996 | S 587,519 99% | S 292,328 | S 274,926 | 106% | S 312,593
237- Research, Innovation, & Education S 302,544 | S 310,107 | 98% |S 51,274 | $ 53,100 | 97% | S 257,007
TOTAL $ 5,469,302 S 5,728,661 95% $ 3,995,377 $ 4,068,791 98% S 1,000,000
Reported as of 8/05/2025
June 2024 - Summary Report
Revenue
Division YTD Revenue Amended
Budget*
231- Finance & Administration S 1,021,482 | S 1,130,274 90% S 190,948 | S 209,428 91% | S 920,846
232- Home Care Aides S 578,042 | S 619,152 93% S 378,246 | S 400,500 94% | S 218,652
233- Environmental Health S 1,665,988 [ S 1,928,685 86% S 1,379,356 | S 1,795,473 77% | S 133,212
234- Population Health S 464,095 | S 500,066 93% S 343,657 | S 378,533 91% | S 121,533
235- Home Care Nursing S 564,514 | S 575,733 98% S 510,179 | S 548,500 93% | S 27,233
236-Disease Prevention & Health Promotion | $ 633,425 | S 676,569 94% | S 280,307 | S 304,093 | 92% | S 372,476
237- Research, Innovation, & Education S 377,295 | S 402,254 | 94% |S 40,000 | S 40,000 | 100% | S 362,254
TOTAL $ 5,304,841 S 5,832,733 91% S 3,122,694 S 3,676,527 8% S 2,156,206

* The 2024 budget figures represent the revised budget amendment figures

Reported as of 7/1/2024



B PUBLICHEALTH

healthier together

July 2025 - Summary Report

Revenue
Division YTD Revenue Budget
231- Finance & Administration S 109,375 | $ 1,728,688 6% S -l S 635,132 0% S 966,448
232- Home Care Aides S 48,143 | S 604,734 8% S -1S 364,000 0% S 240,734
233- Environmental Health S 151,470 | S 1,519,582 10% |S 9,443 | S 1,208,565 1% S 311,017
234- Population Health S 34,268 | S 526,911 7% S 50 (S 348,000 0% S 178,911
235- Home Care Nursing S 46,469 | S 577,444 8% S -l S 571,500 0% S 5,944
236-Disease Prevention & Health Promotion | $ 57,554 | $§ 647,389 9% S 429 | S 288,586 | 0.15% | $ 358,803
TOTAL $ 447,277 S 5,604,748 8% S 9,922 S 3,415,783 0% S 2,061,857
Reported as of 8/1/2025
July 2024 - Summary Report
Revenue
... Tax
Division YTD Revenue Budget
Support
231- Finance & Administration S 85,481 | S 1,391,654 6% S -1S 806,448 0% S (74,663)
232- Home Care Aides S 50,785 | 593,054 9% S -1S 414,035 0% S 179,019
233- Environmental Health S 148,950 | S 1,804,642 8% S 6,536 | S 1,603,454 | 0.41% | S 201,188
234- Population Health S 31,062 | S 504,107 6% S 20| S 356,918 0% S 147,189
235- Home Care Nursing S 38,246 | S 537,578 7% S -1S 559,910 0% S (22,332)
236-Disease Prevention & Health Promotion | $ 46,880 [ $ 587,519 8% S 1,173 | S 274,926 | 0.43% | $ 312,593
237- Research, Innovation, & Education S 36,184 | S 310,107 12% | S -lS 53,100 0% S 257,007
TOTAL $ 437,588 $ 5,728,661 8% S 7,729 S 4,068,791 0% S 1,000,000

* The 2024 budget figures represent the revised budget amendment figures

Reported as of 8/2/2024
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